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16th ANNUAL OTTAWA FRINGE FESTIVAL: June 20th to the 30th 2013
APPLICATION GUIDELINES BRING YOUR OWN VENUE COMPANIES

PLEASE READ CAREFULLY BEFORE APPLYING AS GUIDELINES HAVE CHANGED
The Ottawa Fringe returns 100% of ticket sales to the artists themselves. Shows submitted to the Fringe are unjuried, uncensored, and chosen by lottery or first-come-first-served. In 2012, the Ottawa Fringe gave over $74,000 back to the artists involved in the festival. 

Participating in the Ottawa Fringe Festival

A  BYOV (Bring your Own Venue) is a venue or location outside the regular venues that the Fringe Festival operates and programs via a lottery. Companies may choose to present as a BYOV if their work is site-specific, or if they were not drawn in the lottery but are still interested in mounting a production as part of the Fringe Festival. BYOVs come with substantial financial risk to the producing company and can involve a considerable amount of work.

The festival requires the same administration and application fee for BYOV companies as it does for the regular indoor companies. While BYOV participants must provide their own venue and equipment, this is offset by the fact that they have more influence over the number of performances they present and over their schedule.
The Fringe reserves the right to decline any BYOV application that doesn’t fulfill all the requirements listed in this application, or if The Fringe determines is not in an appropriate venue or location, or if it is deemed unsafe or not within the law to operate as a performance space.
APPLICATION TIMELINE
· We begin accepting applications on Monday February 4th 2013 at 10am EST.
· We will continue accepting applications on a first-come-first-served basis until we meet our quota of 15 companies.
· All applicants will be notified (via e-mail) of their acceptance within 7 days of submission.
· Companies must submit withdrawals in writing by March 8th 2013 in order receive 50% of their application fee refunded, minus a $25 processing fee (Taxes included). Note: Withdrawals after this date forfeit all entry fees.
· Non-Sufficient Funds:  If your fee is returned NSF, the applicant will have 7 days to submit new payment PLUS a $30 processing fee per failed payment.  After 7 days, the applicant will be removed from participation in the Festival, no exceptions.

APPLICATION PROTOCOL

Applications will be accepted on a first-come-first-served basis (up to 15 successful applicants), provided ALL of the following requirements have been met:

· Interested BYOV companies must contact the Ottawa Fringe Festival Executive Producer, Natalie Joy Quesnel, to discuss the viability and logistics of their application.  (producer@ottawafringe.com)  

· Applying companies must be able to provide confirmation of venue rental/reservation. 
· The application fee must be paid in full at the time of submission.
· Applying companies must also provide a 250-500 word cover letter explaining why they wish to be a part of the Ottawa Fringe Festival in the BYOV category.
In order to be considered for acceptance into the Festival, each company must submit a complete Festival Application Form and Application Fee ($632.80 CAN ($560 + HST))
Please make & keep a copy of your Application Form.  Submitting an application is not a guarantee of entry into the festival.  We will email you with a confirmation.
SCHEDULING

· Festival scheduling: All Festival performances must be scheduled between June 20th to the 30th 2013 with a maximum of 10 performances.
· The final show on any given night must be completed by 12:30am. This is to accommodate the box office staff we provide.
· The Ottawa Fringe Festival reserves the right to adjust your schedule with logistical and security measures in mind.

FESTIVAL STAFF / PARTICIPANT COMMUNICATION

· It is encouraged that each designated Company Contact is required to have an e-mail address and regular access to the Internet. 

· In addition to the information posted on-line, Company Contacts will receive regular e-mails from the Ottawa Fringe Producer. It is vital that Company Contacts read these e-mails promptly and thoroughly, as they contain vital information about Festival policies, deadlines, events, opportunities, etc.

· Information for the program guide and PR campaign, technical needs, and other information will be requested via on-line forms. Deadlines for the completion of these forms will be sent out via participant e-mails.

BOX OFFICE AND TICKETING

· Each Festival Company sets its own ticket prices. Ticket prices must be whole dollar amounts only, with a minimum ticket price of $0 / ticket and a maximum ticket price of $10 / ticket.

· Single Tickets

· All tickets to shows programmed by the Ottawa Fringe are sold at the Fringe Central box office, and by Ottawa Fringe staff and volunteers at each venue.
· Ottawa Fringe will sell up to 50% of each show in advance, and will charge the customer a $2 service fee for each advance ticket sold. 

· “Day of” sales will take place at venues only.

· Artists at the Ottawa Fringe Festival receive 100% of their listed ticket price with the exception of Frequent Fringe cards which you receive $7 per ticket.
MARKETING / PRESS INFORMATION

· Ottawa Fringe collaborates with media sponsors to advertise the Festival, produce Festival posters, and print the official Festival Program Guide. Show descriptions, photos, and performance times of all Festival shows are printed in the Program Guide, along with a schedule grid and other Festival information.

· Ottawa Fringe coordinates press relations for the Festival as a whole. We send out a Festival press kit and additional press releases, and make sure that local theatre critics are aware of the performance schedule. The Festival will also schedule opportunities for companies to participate in public Festival promotional events.

· In order to attract Festival audiences, YOU MUST MARKET YOUR OWN SHOW (sandwich boards, self-produced mailers, handbills, posters, face-to-face spontaneous sidewalk interaction, word-of-mouth, etc.). Put as much time and imagination into your marketing as you do your production. The more you promote your own show, the larger your audiences and the more compensation returned to you. So make sure your show stands out! Visual presence and accessibility is a must!

SUMMARY OF RESPONSIBILITIES

	What YOU do:
	What WE do:

	
	

	· Complete and submit an Application Form and Fee along with all the other relevant requirements.
· Choose your show and, if applicable, make necessary arrangements for production rights.

· Read all Festival e-mails and on-line information.

· Provide all information on on-line forms by deadlines.

· Arrange and pay for production rights and actors’ fees.

· Provide Ottawa Fringe with photos and information for  Program Guide, and website by the deadline 

· Market your show actively and imaginatively.

· Prepare your show and bring it to the Festival.

· Take care of the planning and costs of venue rental fees, insurance, occupancy permits, and all technical requirements.

· Provide Ottawa Fringe with your venue’s performance schedule.


	· Accept applications

· Communicate with Festival companies via regular e-mails and on-line information forms.

· List all shows in the Program Guide and on the website.

· Coordinate Festival-wide PR and marketing campaign.

· Provide advance ticket sales for your show. 

· Schedule PR events and inform local theatre critics of shows and schedules.

· Provide ticketing, box office and front-of-house personnel.

· Return 100% of your show’s ticket sales to you.


2013 Ottawa Fringe Festival Application Form

Bring Your Own Venue

IMPORTANT: This application will be accepted only if all areas are complete and legible.  

If you have any questions regarding this application please contact the festival office by email: producer@ottawafringe.com
PERFORMANCE INFORMATION

* Please include any information that is available.  You will have an opportunity to update or change any information after you have been accepted into the Festival. If any information is not available please write N/A.

Title of Show: __________________________________Playwright/Author: ________________________________

Production Company: ____________________________________________________________________________

CONTACT INFORMATION

Name: ___________________________________________________Phone: _______________________________
Address: _______________________________________________________________________________________

City: ___________________________Province/State: ______________________Country: _____________________

Postal/Zip Code: ________________ Email Address: ____________________________________________________

Venue: _________________________________________________________________________________________

*In order to submit this application you must have a venue in which to perform.  Please attach a copy of your either your rental agreement or email correspondence confirming venue availability.
Are there multiple companies applying in your Venue? (Y / N)  ________________ 

If so, how many? _______________
 BY SUBMITTING AN APPLICATION, ALL PARTICIPANTS CONFIRM THEY HAVE READ AND AGREE TO THE FOLLOWING TERMS & CONDITONS 
1. The maximum ticket price a performing company can charge is $10.00. 
2. Performing companies will receive $7.00 per Frequent Fringer Pass redeemed for their show.
3. Companies accepted into the festival cannot sell or transfer their right to perform to another party. If a company is found to have sold its space, both companies will be removed from the festival and the original application fees will be forfeited.
4. The Ottawa Fringe Festival reserves the right to cancel confirmed applications should circumstances arise which, in the opinion of festival staff, interfere with the mounting of a production or the festival as a whole. 
5. The Fringe accepts no liability for performance cancellations as a result of natural phenomena or the actions of third parties or as a performance venue’s limitations for any particular purpose. The festival makes no guarantee whatsoever regarding the suitability of any particular venue for performance presentation. 
6. The performing company agrees to absolve and save harmless the Ottawa Fringe Festival from any liability whatsoever in the event of accident or injury.
1. The above notwithstanding, the directives of Fringe staff with regard to matters of safety, are not negotiable. Such determinations are made as matters of policy and are intrinsically limited by the nature of the BYOV participant's involvement in the festival. They are made by way of guidance but imply no liability for the Fringe with regard to damage or injury and imply no warranty of any kind.

2. All performing companies agree to adhere to the laws of the City Ottawa, the Province of Ontario and the Government of Canada, and the policies, procedures and safety restrictions of the Ottawa Fringe Festival. All companies are obligated to act in the best interest of the festival as a whole at all times. The Ottawa Fringe Festival reserves the right to cancel any or all performances of any performing company not adhering to these regulations. 

3. BYOV companies agree to provide the Fringe Festival staff reasonable access to the venue upon request to review the facility and technical procedures. 

4. Submission of this application and subsequent payment shall indicate you have read all the information written in this application and your acceptance of the terms and conditions contained herein.

Please sign here to indicate that you accept, understand and agree to abide by all the information in this application form and the application information pages.

I, ______________________________________ do hereby agree to all of the terms and have enclosed a cheque or credit card number for $632.80CAN. I understand that acceptance to the festival is not guaranteed and that my payment will be processed upon acceptance into the Festival.   

Signature: ________________________________________Date: ___________________________________    

Credit Card Payment Information:
Type:___________________

Number: __________________________________ 
Exp. ______________________________________
Three digit security code: _______

Name on Credit Card:_______________________________________
How to submit your application:

· We begin accepting applications on Monday February 4th 2013 at 10am EST.
· Via email to producer@ottawafringe.com (preferred method)

· In person or via snail mail to: 

Ottawa Fringe Festival

Attn: Natalie Joy Quesnel

100-2 Daly Avenue

Ottawa, ON

K1N6E2






